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Welcome to New Vision School!

Dear Parents and Students, 

A warm welcome to New Vision School! The purpose of the New Vision School handbook is to facilitate the smooth functioning of school life by communicating the general philosophy and procedures of the school. 

Please make yourselves familiar with the contents of this handbook. We ask parents  to make sure that your child(ren) understand and follow the guidelines herein.

If you have questions, need more information about anything, or would like to discuss the guidelines in the handbook, please contact me. 

There is a lot of information inside the handbook, to cover every aspect of the operation. But, our main goals are to keep it simple, fun, and full of love and learning!

Best wishes for a wonderful school year! 

Heather Laurance

Teacher/Director 

6575 HWY 35~ Parkdale, OR 97041 

Phone: (541) 490-0352 ~ Fax: (541)352-7780 

www.newvisionschoolhr.com

PHILOSOPHY/MISSION 

The mission of New Vision School is to provide a loving education that nurtures the whole child: Emotionally, Academically and Spiritually.

School as a Sanctuary:  School should be a place of peace and security.  We take great care to create an aesthetically rich and warm environment that feels like an extension of the student’s home life. Class sizes are small, with a maximum 12 students, to ensure individual attention and to help create a sense of family.   The school is a clean, cozy, structured and safe place, which makes it possible for students to reach their highest potential. The environment sparkles with freshness, creativity, innovation and liveliness.   

Learning as a Foundation:  The New Vision Preschool maintains a play-based, creative, and artistic approach to education. We provide developmentally appropriate activities and materials that will inspire and build a love for learning.  We feel that it's most important to discover the child's essential strengths and encourage them. Children develop self-confidence, enthusiasm for learning, and a positive learning foundation when their individual strengths are consistently uplifted.  

Curiosity as a Key: Curiosity is the threshold of learning.  At New Vision we provide an environment where curiosity and the love of learning flourish. Teachers continuously present children with situations that encourage their curiosity. This leads to sessions of looking and contemplating the “ordinary” things around them, and results in awakening and deepening their perceptions. Invention, progression and creativity are the results of a curious and expansive mind, so we nurture this through practical experience. 

Cooperation as an Experience: Creating school family, cooperation and a sense of belonging to each other is an underlying goal of the whole experience.  The defining quality and strength of our school is that we operate as one unit. We place a high priority on treating each other with no competition, guilt, or belittling through comparisons. We teach and promote that everyone is worthy and respected through their very being.

Outdoors as a Classroom: Being outside in the beauty of nature is a key element to a child’s ability to focus and stay balanced. We balance outdoor and indoor time during the school day and throughout the year. We conduct many daily lessons outside, and set aside time every day, rain or shine, to play in our wonderful playground, garden, and snow, mud or flower-filled fields. 

Arts as a Necessity: Children respond to art, music and dramatic play because it reaches to the very core of their creativity and inspiration.  Therefore, we draw upon the creative arts in our teaching of each subject.   

Mind as the Force: We practice conscious living at New Vision. Students learn to respect what is in their experience through the right use of their minds. They are taught meditation skills, communication skills, and quieting skills, the keys to a lifelong practice of mind stillness and reflection. They become deeply aware of how their mind actions affect both their immediate experience and global consciousness.  They learn that they are part of a global connectedness and that they are incredibly meaningful. 


     

Basic Daily Schedule/K-1

8:30 Arrival

8:30-9:15 Free Play  

9:15-10:20 Morning Lesson Block

10:20-10:30 Group circle

10:30-11:15  Snack/Recess

11:15-12:00 Rotating: Music/Art/Movement (P.E.)

12:00-12:30 Lunch/Read Aloud

12:30-1:40 Afternoon Lesson Block

1:40-1:55 Closing Circle/Organize for Departure

2:00 Departure

CHILDCARE 

Before and after care can be arranged with the program director.

DROP OFF AND PICK UP

It is best for students to arrive at school 5 minutes before the beginning of class. This gives time to greet friends and to put away lunches, jackets, books, etc. Students are asked not to come too early, however, because teachers are preparing for classes and are unavailable for supervision. 

Frequent lateness detracts from the educational atmosphere and is disrespectful of teachers and classmates. If your child will be more than 5 minutes late please call your child’s teacher in advance at 541-490-0352. 

Pick up is at 2:00 pm.  If you would like to continue visiting with other parents or let your child play, you can do so on the playground. There will be a $10 per child charge for every 10 minutes the child is left at New Vision after the close of the school day (2:00 p.m.). Tardiness bills for the 2010-11 school year will be added to your tuition invoice.

BIRTHDAYS 

If you would like, you can bring in a special treat to share with the class on your child's birthday.    

Please be sensitive to children’s feelings. The school asks that parties at home include everyone in the class when possible. If only some students are invited from a class, all invitations should be handled through the mail or by phone. Gift giving and discussions about party plans belong outside of school hours.

ABSENCES

If your student will be absent, please call in as early as possible. Please notify the school of vacations or extended absences at least two weeks prior to leaving.  

MESSAGES

The telephone voice mail is active at all times, and all messages left on voice mail will be responded to as quickly as possible. Uninterrupted class time is required to creatively address curriculum and social issues among students. Please make necessary arrangements before school, contacting him or her at school only in case of an emergency. 

Messages for teachers may be left on their voice mail. If you wish to confer with your child’s teacher, please schedule an appointment in advance. Teachers are available for conferences by appointment at any time during the year in addition to scheduled conference times. 

DRESS

Students are required to wear closed-toe athletic or tennis shoes for physical education classes and sports activities. Plastic shoes, high-heeled or platform shoes are not appropriate. 

Students are asked to dress in a manner that reflects consideration of what is appropriate to a place of learning. Consider the following guidelines: 

· Variety of activities: Students engage in a wide variety of activities, including art, gardening and physical education. Choice of clothing should not interfere from full participation. 

· Weather: Temperature can vary greatly within a single day. 

EXTRA CLOTHING

Your child will need the following labeled items in this/her cubby:

· A complete change of clothing appropriate to the season, including socks and underwear

LOST & FOUND

The school will maintain a lost-and-found bin in the carpet room.  Unclaimed items are given to charity after 3 months in lost and found.

All jackets, sweatshirts, and other outer garments, as well as backpacks, lunch boxes or canvas sacks, thermoses, book bags, purses, and other easily misplaced items should be labeled clearly with students first and last names. 

FACILITY USE 

PLAY AREAS

Children may be in play areas only when supervised. The school takes precautions to insure the safety of the students on all play structures during regular school hours. 

PARKING LOT SAFETY

Parking lot guidelines:

· Please drive slowly 

· Park your car in the designated areas

· Get out of your car, and walk your child to the car/classroom to prevent children running in the parking lot

· Walk in front of parked cars, on the sidewalk, rather than behind cars

INSURANCE & CARPOOL DRIVERS

The school suggests that all drivers evaluate their automobile insurance before becoming a carpool driver, to be sure they have sufficient coverage. New Vision School does not assume any responsibility for carpool arrangements or for any liability arising from carpooling. 

COMMUNICATION 

SCHOOL NEWSLETTER

We will keep you informed of field trips, curriculum and other important information through our monthly newsletter and class bulletin board. The newsletter and other school communication will be sent through e-mail to those families agreeable to this pathway. If you would rather receive a written copy, a copy will be sent home with your youngest student.

QUESTIONS

Call program director to schedule a meeting

CONFLICT RESOLUTION/DISCIPLINE POLICY 

CONFLICT RESOLUTION

Should a conflict occur between students, they are encouraged to use communication to work out a solution. Through the guidance/ mediation of the teacher, students will be asked to share with the other how they are feeling (each given the time they need to express their feelings, and reaffirm what the other is saying). Then they will be asked to mutually decide on a solution/compromise that works for both of them. At New Vision, we make this a major priority and role play these skills, hold class meetings to discuss behaviors/issues, and problem solve together. Conflict is viewed as an opportunity to practice communication, compassion and forgiveness. If a child needs space and time to cool down before they can work through a problem, there will be a quiet space available for them in the classroom. 

In the rare case that a child hurts another child, the teacher will attend to the injured child immediately. Depending on the situation, the child who did the injuring will stay with the injured child and the staff member looking after the injured child, until the injured child is ready to return to regular classroom activities or they will be immediately separated from the injured child by being directed to the quiet space. After either scenario, there will be time for the two students to express their feelings about the situation, using our conflict resolution techniques. This provides the atmosphere where new ways of handling anger/frustration can be handled, while also providing time for  expression of feelings.

DISCIPLINE POLICY/DISRUPTIVE BEHAVIOR

Every effort is made to keep our day engaging, active, and developmentally appropriate, so children are attentive and diverted from behavior issues. We believe that discipline is not about punishment, but rather about teaching appropriate forms of behavior. If a child is being disruptive during class the following steps will be taken:

1) Redirection

2) Conflict Resolution

If steps 1 and 2 have been taken, and there continues to be a problem:

3) Quiet Space- The child will be separated from the group for 2-3 minutes, in our quiet space in the classroom.

After  this time, the teacher will have a gentle talk with the student and see if they feel ready to rejoin classmates (parents may be contacted at this time)

If there is continuous unwanted behavior occurring, that is disruptive to the learning environment, documentation of the mis-behavior will be kept by the teacher. The teacher will then have a conference with the parents. From there, an appropriate action plan of strategies to correct the unwanted behavior will be put into place. 

DISENROLLMENT

 In certain  circumstances, it may be necessary for the director to decide to discontinue a child's enrollment/attendance.  Termination of enrollment may be the result of the following:

-Mistreatment of other children, staff, or property

-Disruptive or dangerous behavior

-The center's inability to meet the child's needs

FOOD AND LUNCH 

GENERAL FOOD-RELATED HEALTH 

A child’s state of mind and capacity to learn is deeply related to his or her physical condition, which necessitates a wholesome diet. To learn effectively, children should come to school well rested and having had a healthy breakfast. New Vision School encourages good eating habits and is particularly concerned with your child’s consumption of chemical additives or preservatives. The staff requests that candy, soda pop, gum, highly processed or sugared, or other junk food not be brought for snack, lunch or any school outings. New Vision will always have milk available to students to have with snack/lunch, as well as, healthy food on hand, should the lunch they bring be nutritionally inadequate.

SNACK

A healthy mid-morning snack is provided at New Vision. Milk and water are always offered at this time and throughout the day.

FIELD TRIPS 

FIELD TRIP PERMISSION SLIPS

Field trip permission slips will be given before each field trip. The permission slip must be signed before the child can attend the trip. 

PARENT DRIVERS FOR FIELD TRIPS

Before driving for a school activity, parents must submit a copy of their driver's license and insurance coverage, to be kept on file,  to the school director. 

 STUDENT REPORTS /ASSESSMENT

GRADES/TESTING

New Vision School does not issue grades or administer tests. 

CONFERENCES

1-2 check in times, will be scheduled throughout the year

HEALTH AND SAFETY 

IMMUNIZATIONS 

The Oregon State Health Department requires immunizations for polio, measles, rubella, diphtheria, tetanus, pertussis, and hepatitis B. State law requires that all schools have documentation on file, and failure to comply may result in exclusion from school. Please see “Required Documentation” in the Admissions section. Parents may sign a state waiver to excuse their children from immunizations. 

ACCIDENTS 

Every precaution is taken to safeguard students at school and on field trips. If an accident occurs, immediate first aid will be given and parents or the designated emergency contact will be notified. If we are unable to reach the family or doctor, the student will be treated at the nearest emergency hospital while efforts to contact the family continue. 

EARTHQUAKES & OTHER EMERGENCIES 

Fire and earthquake drills are held periodically during the school year. 

In the case of an actual emergency, the school will not release students to anyone other than a parent or designated person whose name appears on the Emergency Release Form.

IF YOUR CHILD IS SICK OR HAS LICE

Please enjoy your child’s company at home if his or her health is in doubt with symptoms such as a fever, sore throat, cough, earache, sneezing and runny nose, nausea, stomachache or diarrhea. Please notify the school at once if your child is exposed to a contagious disease, and keep him or her home until no longer contagious. Colds and other contagious illnesses quickly in a school environment. If a student develops symptoms such as a rash, cold or fever during school hours, the school will notify parents and ask that the student be picked up and taken home. 

In keeping with County Health Department requirements, all cases of head lice are reported to the school immediately. In the event of exposure to head lice, children are checked; if there are any lice or nits, the student must stay home until they are gone. 

ADMINISTERING MEDICINE AT SCHOOL & RESTRICTING ACTIVITY

Over-the-counter medicines, aspirin, and prescription medications may be dispensed to your student only with written instruction from a physician. Such instruction should include the required dosage and dosing intervals. Please notify the school if there are restrictions regarding physical education class, recess or any other activity. 

  PARENT INVOLVEMENT 

GENERAL

There are many ways to be a parent volunteer. Some of the most helpful roles to the preschool program are:

*Library Runner-Trips to the library to check out books on our list

*Snack Provider- Sign up to bring snack once/wk. (Teacher will give you sheet of snack guidelines)

*Projects-We may do special projects throughout the year, or maintenance improvement projects on school grounds, which require handy parents

*Cleaner-Come after school,at your convenience, and help with cleaning projects (windows, floors, etc)

*Field Trip Chaperon/Driver

VISITING THE SCHOOL

Immediate parents, or legal guardian(s), of a child enrolled, have the opportunity to visit the center at any time during the school day. Other family members or friends need to contact the program director and schedule a visitation.

  ADMISSIONS & FINANCIAL CONCERNS 

ADMISSIONS POLICY

New Vision School does not discriminate against any person in admission, employment or otherwise because of race, color, national origin, disability, gender, sexual orientation, or age, in violation of existing state or federal laws or regulations. 

REQUIRED DOCUMENTATION

Immunization Record 

Emergency Contact and Release Form 

Tuition Agreement/Contract

RE-ENROLLMENT

Tuition Agreements are sent out in late March for re-enrollment, with a non-refundable deposit due in April to hold a student's place for the following year. 

FINANCIAL RECORDS & LATE FEES

New Vision School is a private, limited liability Corporation that is supported by each and every one of its parents. Without prompt payment of tuition, the school would be burdened with a cash flow problem. The school needs the cooperation of all parents. 

All financial information is strictly confidential and will only be released to those with financial responsibility for the student. If you have questions about your account or monthly bill, please contact 490-0352.

ADMINISTRATIVE STRUCTURE

Day-to-day administration of the school, including: curriculum, scheduling, discipline, hiring, enrollment, fundraising, and all educational matters are determined by the school director. 

  HOW WE WORK TOGETHER

FAMILY ENVIRONMENT

Parents who enroll a child at New Vision are asked to support and encourage a family environment that reflects the intention of the school. Some examples of practices in the home are listed here.

· Communicate with your child in a kind, respectful way

· Respect your child’s learning style and pace 

· Set boundaries and limits and follow through with logical consequences rather than using rewards and punishments 

· Establish family time and quiet time

· Relate to nature and care for the environment 

· Give age-appropriate responsibilities to develop skills 

· Nurture and encourage the friendships your child has made at school

· Attend to food, diet, health, exercise

If we can help in any way, or issues arise, please let your teacher/director know

BRIDGING THE HOME/SCHOOL CONNECTION

We ask that every effort be made to make the transition between home and school as graceful as possible. This includes:

· Having your child to school on time

· Picking your child up on time

· Sending your child to school fed with a hardy “hearty” breakfast and providing them with a healthy lunch

· Leaving your child with a nice goodbye to start their day and picking them up with positive energy at the end of the day

· When your child is proud of work they have made at school, take some time to look at it with them….and let them show off! They worked very hard!

MEDIA

Each family has their own preferences when it comes to time spent in front of a screen, and we honor that.   We ask that programs your child(ren) are allowed to watch are age appropriate and above all else non- violent. Often, violence that children have watched on television is acted out on the playground or in the classroom. It does not feel fair for other children to be exposed to this. If this becomes a problem, the program director will discuss this with the parents.

LASTLY

Thank you for taking the time to read over the handbook! I look forward to your child joining the New Vision Preschool group!

